Lateness Procedures 2025/26
School gates close at 8:50am promptly.
· Arriving after 8:50am = late (L code).
· Arriving after 9:20am = unauthorised absence (U mark).
What happens if your child is late:
1. You must sign in at Reception (Fisher Street) and explain the reason.
2. Lateness is recorded and monitored by staff.
If lateness continues:
· Over 4 weeks, if there’s a pattern of lateness, you will be invited to a meeting (or sent a letter if you don’t attend).
· You’ll have two choices:
1. Improve punctuality → no further action.
2. Continue being late → your child will receive a U late code.
Consequences of persistent lateness:
· 10 U codes in 4 weeks = referral to the Education Welfare Service.
· This may lead to a £70 fine per parent, per child.
Late Gates:
We monitor lateness through a few late gates throughout the year and through the school registers.
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SEPTEMBER is ATTENDANCE AWARENESS MONTH
Why Punctuality (being on time) Matters in School
Punctuality is a sign of good manners, builds good habits, maximises learning, boosts confidence and shows respect.
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  Meena says,

“Paws on time
=
Success down the line”
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Please help your child to reach their full potential by making sure that they are punctual when arriving at school.
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Impact of lateness:
This chart shows how lateness can add up into missing days, if continued throughout the year.
Official School times:
The school gates open from 8.40am. 
All school begins at 8.50am. Children should be in their classes ready to learn. Members of the school leadership team are on the gates.
Key Stage 1 and Foundation Stage lunch begins at 11.30am and ends at 12.30pm.
Key Stage 2 lunch begins at 12.30pm and ends at 1.30pm.
School finishes at 3.30pm.
After School Clubs end at 4.30pm
If you are going to be late, please ring and let us know.
 Breakfast Club:
At our school, we operate a breakfast club for any parents who may need to drop off children early, due to work commitments. Please contact Mr S Hall (DHT)
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Why Being on Time Matters at Our School
At our school, we want to improve punctuality and reduce lateness.
· Being on time helps teachers teach and children learn.
· When a child is late, they miss the start of the lesson and find it hard to catch up.
· Teachers may need to stop and repeat parts of the lesson, which interrupts learning for everyone.
· Lateness affects the whole class, not just the child who is late.

Think about it like a film:
No one likes missing the beginning or having to rewind a film because someone else wasn’t ready. It spoils the flow — and that’s exactly what happens in the classroom.
If children are late, teachers will have to start the same lesson again and again — wasting valuable learning time.





Merv says, “Late arrivals spoil the story – be there from the start!”
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Minutes late

Equivalent of missing

per day

5 Minutes 3.4 school days a year
10 Minutes 6.9 school days a year
15 Minutes | 103 school days a year
20 Minutes | 13.8 school days a year
30 Minutes | 20.7 school days a year
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