The LAW

This is a summary of what school is allowed to do legally
School Attendance and Leave Rules (UK):
· Since 2013, schools can only approve time off in exceptional circumstances and only with the Head Teacher’s permission.
· The Supreme Court confirmed this rule in 2017.
What counts as exceptional?
· Serious situations, like a death in the family or a major illness of a close relative.
· Not exceptional: holidays, weddings, cheaper flights, cosmetic surgery, or other non-emergencies.
Approval:
· The Head Teacher may allow time off if:
· The reason is truly exceptional and information can be provided.
· The child’s attendance is very good (close to 100%).
If not approved:
· Parents who take children out of school without permission may receive a fine (penalty notice).
Taking children and not informing the school:
· Parents who take children out of school and do not inform the school may receive a fine (penalty notice) and potentially lose the school place. 
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How to apply for a leave of absence

Requesting Leave of Absence:
· If you need time off for an exceptional circumstance, you must complete a leave application form (available at reception or on the school website).
· Submit the form at least two weeks before the absence, with any supporting evidence, and before making any bookings.
· The school will review your request and send you a letter approving or refusing it, with reasons.
If approved:
· You must provide copies of flight details (outbound and return).
· You must also give information about the death or serious illness.
· Without this information, you may still face a fine.
· Your child must return on the agreed date, or you risk a fine and possibly losing their school place.
If refused:
· If you still take your child out, the school will issue a penalty notice (fine).
If you are unsure about this or wish to discuss a particular issue, please come and speak to one of us in school.

























Since 2024/25

Penalty Notice Costs

The government changed the law on extended leaves and penalty notices. 

From now on, each year a leave is taken, the fine level will increase. 

If three extended leaves are taken in a row (either one each year or in the same year), parents will be summoned to the Magistrates Court and could face fines of up to £2,500.

Fine Level
Year 1 - a leave is taken
£160 per parent per child 
(this reduces to £80 per parent if paid in first 21 days)
Year 2 – a leave is taken
£160 per parent per child (No reduction)
Year 3 – a leave is taken
Magistrates’ Court appearance and a possible £2,500 penalty notice fine.


Please note these are the rules that school has made, it is the law that we must follow, alongside with every other school in the country.

Many thanks for your time in reading this and please do not hesitate to ask any questions at school or via Mr C Hollis or Mrs R Akhtar’s email addresses:
deputyhead@scotholme.nottingham.sch.uk
psw@scotholme.nottingham.sch.uk
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SEPTEMBER is ATTENDANCE AWARENESS MONTH

Thinking about Taking an Extended Leave of Absence from school

Merv says,



This leaflet is designed to help make clear the Extended Leave of Absence policy and procedures at Scotholme Primary.
It lets you know what the school is allowed and not allowed to do legally, when receiving applications for an extended leave of absence.  This area of school life is governed by law. 
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