
Attendance at Scotholme Primary School –
part of the SHINE Multi Academy Trust

At Scotholme Primary School, we pride ourselves on 
good attendance and we believe this is one of the key 
factors to children achieving and attaining well.

Children, who are regularly at school, get more out of 
the school experience, than those who miss school 
through absence.



Attendance at Scotholme

Our target is for all children in the school to have 
attendance of 

Children SHOULD be in school ALL the time. It is the 
parents’ responsibility to ensure this.

In this way, children WILL achieve their full potential.



Attendance at Scotholme

To help us with this:-
MEDICAL APPOINTMENTS

Please make all doctor, dentist, optician and other 
appointments out of school times.

We understand with some hospital appointments, this is 
not always possible.

If this is not possible, please get children back to school 
as quickly as possible.



Attendance at Scotholme

If your child is going to be absent:-
1. Please either ring, text or send a message to 

school explaining why your child is absent.

2. Keep us informed about the absence each day.

3. Inform us when your child is due back to 
school.



Attendance at Scotholme

If your child is ill:-
1. Please either ring, text or send a message to school 

explaining why your child is absent.

2. Keep us informed about the absence each day.

3. If your child is off for more than 5 days, we would 
ask you to visit the doctors. We will seek either a 
doctors’ appointment card or prescribed in date 
medicine for absence of this length.

4. This is in line with other schools in Nottingham City.
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If your child has medicine:-

If your child is on PRESCRIBED and IN DATE 
medication, we do offer a service of giving 
medicine in school. 

We will need to see either the prescription from 
the doctor or an up to date medicine label.

You will need to sign a permission form at the 
office, to allow this to happen.

http://www.google.co.uk/url?sa=i&rct=j&q=medicine+cartoons&source=images&cd=&cad=rja&docid=GD5ljsXDlt4vrM&tbnid=IURFBEHxG_Q_RM:&ved=0CAUQjRw&url=http://designmascots.com/design/stock-mascot-cartoon-of-a-happy-medicine-pill-capsule-mascot-cartoon-character-holding-a-megaphone-by-toons4biz-4325&ei=cDWPUpnJMcyP7Aa7qoCoDw&bvm=bv.56988011,d.ZGU&psig=AFQjCNGZNiyboYjttYgdWdnq4ipz2DkAbQ&ust=1385203406667575
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If attendance falls below 90% - What will happen?
If attendance falls to 90% or below, we will send you a letter 
informing you. We will ask you to raise your child’s attendance back 
above 90% in the next fortnight.

If, after a fortnight, your child’s attendance stays below 90%, you 
will receive a second letter asking you to attend a meeting in school 
to discuss the attendance and any issues there may be. This meeting 
will be with a member of the Leadership Team. 

If, after a further fortnight, there is no improvement in your child’s 
attendance, we will report your child to the Education Welfare 
Service (EWS) – a local council service. This may result in a court 
case and fines.



Attendance at Scotholme

If attendance falls below 90% - What will happen?

Also if attendance falls to 90% or below, we will not 
authorise ANY medical appointments/time off for illness, 
unless we have written proof from the doctor. 

This can be an appointment card, prescription or medicine 
from that prescription or a letter from the doctor. 

This policy is in line with the procedures of other 
Nottingham City schools. 



Attendance at Scotholme

All these procedures and protocols are in line with our 
Attendance Policy 2017, which is available to view on the 
school website.

This has been based upon Nottingham City LA Code of 
Conduct for Attendance and takes full account of the 
Education Act 2006 and subsequent amendment 2013.


